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History

The DC Mayor’s Office on African Affairs (OAA) was established on
March 23, 2006 by the District Council when it passed D.C. Act 16-313




Mission
OAA aims to:

= Improve the quality of life of
the District’s diverse African
born constituencies and
their children;

= |ncrease civic and public
engagement in the District’s
African immigrant
communities; and

= Support community
development among
African-born immigrants




CAPACITY BUILDING: OAA works to support local entrepreneurs, small
businesses, community based organizations and faith-based organizations.
OAA’s capacity building program provides a platform for continued
engagement, exchange, and linkage to resources both within and beyond
District government agencies; provides targeted organizational development
and consulting, and organizes and facilitates workshops, trainings and
seminars to support institution development and sustainability

MULTICULTURAL AWARENESS & DEVELOPMENT: OAA recognizes and
respects the diversity of the District’s African residents. It works to promote
awareness and encourage an appreciation of the rich multiculturalism
present within the District’s African community. OAA organizes and facilitates
cultural events, dialogues, and discussions that explore the identity of African
peoples, showcases the value of multiculturalism and supports community
building

OUTREACH AND EDUCATION: OAA’s outreach and education program
ensures that District’s African communities remain informed on District
government services and programs; and promotes greater civic and public
participation of the African communities in District government affairs. OAA
organizes, facilitates and participates in a wide range of educational outreach
programs designed to ensure that community members are aware of, and
gain access to District services, initiatives and resources

YOUTH ENGAGEMENT: OAA is committed to strengthening African youth
voice and youth partnership by encouraging civic engagement and
participation, by promoting leadership, and by creating a platform for youth
to express their unique experiences, issues and challenges as District residents

OAA’s (6)
Program
Areas




CONSTITUENT SERVICES: OAA serves as a principle liaison for the
District’s African community and the Mayor as well as the District
government agencies. District residents with concerns, issues or
needs for emergency services can come to OAA for culturally and
linguistically targeted consultation and referral. OAA addresses
constituent inquiries and requests related to District government
programs and services through interagency coordination

AFRICAN COMMUNITY GRANT PROGRAM: The African Community
Grant is intended to fund community based organizations whose
programs provide culturally and linguistically targeted services and
resources to the District’s African residents and businesses. These
programs should reflect the Mayor’s top priority areas, and the
documented needs and priorities of the District’s African
constituency.

OAA’s (6)
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FY14 African Community Grant

Grant Funding Areas

" OAA granted budget-making = Jobs, Workforce, or Economic
authority in April 2013 Development

= $100,000 available for » Linkages to Health and
community-based Human Services
organizations * Youth Engagement and

® Funding intended for Education
programs that provide = Promotion of Arts, Culture,
culturally and linguistically and the Humanities

targeted services and
resources to the District’s
African residents and
businesses.




Eligible Organizations

" Be a community- or faith-based organization
with 501(c)(3) status

= QOrganization or program that serves the
District’s African residents or business owners

= Organization or program is located in the District
of Columbia

= Preference will be given to organizations that
fulfill all three criteria.




Eligible Organizations: Preferences

= Applicants who demonstrate organizational capacity to
deliver effective programs that can make a measurable
difference in addressing community needs

" Partnerships or coalitions of diverse African-serving
community organizations coming together to
implement joint programming

" Organizations with cultural and linguistic competency
l.e. a proven reach into multiple cultural and linguistic
minority groups within the District’s African community
and the ability to effectively engage, bring together and
work with diverse segments of the District’s African
community.




Grant Disbursement

= OAA may award up to
8 grants

= Award sizes range from
$5,000 to $25,000 per
eligible organization

= Grant will be awarded
for 4 months starting
May 2014 & ending
September 30, 2014

= Program must be
conducted and
evaluated during this
period

= Funding for this award
Is contingent on
continued funding
from the grantor

" The RFA does not
commit OAA to make
an award




Application Review & Awards

= OAA will convene a diverse review panel to evaluate
applications and submit recommendations of all
eligible applicants

= Review panel consist of neutral and qualified
individuals selected for their knowledge of the
District’s African community, their experiences in grant-
making and program development, and their familiarity
with funding priority areas set forth in this RFA

* The panel members will review and score applicant
proposals and submit recommendations for awards

= Awards are expected to be announced in May 2014




QUESTIONS?




Submission Guidelines

= All applications are to be = Attachments sent in
submitted via email other forms or through

= Submit your entire other emails will not be
application (narrative accepted
AND all attachments) in " Please ensure that your
PDF format and email attachment is readable
the complete package to and in the correct order
oaa@dc.gov » Unreadable and/or

= Subject title: ‘FY 14 disorganized scans will
African Community affect your application

Grant Application — [your = Application due APRIL
organization’s full name)’ 17, 2014 at 5PM!




Application Checklist

Proposal Narrative:
* Proposal Summary
* Program/Project Narrative

Collaboration description
Program goals and objectives
Organizational capabilities
Fundraising plan

Other required application
materials:

Certifications Attachment A)
Assurances (Attachment B)
Agency Profile (Attachment C)
Budget (Attachment D)

Staffing Plan (Attachment F)
Performance Plan (Attachment G)

Appendices:

Job descriptions
Staff resumes
Organizational chart

Current Board list with names,
affiliation and contact information

Copy of current organizational budget
Balance sheet (if applicable)

Audited financial statements most
recent (if applicable)

Copy of current IRS tax-exempt
determination letter

Memorandum of
Agreement/Understanding, if
applicable. Do NOT send general
letters of support.

Collaborative Partner Materials (if
relevant)




Proposal Format

= Application limited to 20 double-spaced,
single-sided pages (without including
attachments)

" Fontsize of 12 in either New Times
Roman or Courier font

= Double-spaced
* 1-inch margin on each side of the page.
" Consecutively numbered pages




Proposal Order

* Proposal Summary (1-2 pgs.)
* Program Narrative (10-20 pgs.)

* Budget Request, Narrative and
Justification (Attachment D)

* Staffing Plan (Attachment E)
* Work Plan (Attachment F)
* Appendices




Proposal Summary (1-2pgs.)

* Overview of organization’s history, mission, current
programs;

* EXAMPLE: Organization Overview

Founded in 1998, XXXXXXX is the leading community
organization that provides educational enrichment and youth
development programs to XXXXXX youth in the District of
Columbia and Montgomery County, Maryland. XXXXXX 's
mission is to promote the well-being of low-income and
underserved XXXXXXXX youth through education, leadership
and community building. XXXXXX’s goal is to provide a nurturing
environment and culturally-sensitive guidance so that each
youth we serve will be a confident, engaged and contributing
member of his or her community.




Proposal Summary (1-2 pgs.)

* Goal of the proposed program; summary of program objectives and expected
outcomes; estimated cost for program for which you are seeking funding.

* EXAMPLE: Proposed Programs

e XXXXX's XXXXXXXXXX Afterschool Program provides daily academic enrichment,
homework assistance, tutoring, art classes, and recreational activities to children
onsite at XXXXXXX and XXXXXXXX Elementary Schools. The Mentoring Program
helps address key risk factors in youth by matching them with a caring,
committed adult who is complementary to the student's personality and
interests. The goal of these programs is to provide a safe place for our target
population where they will find support and services that are culturally sensitive
to their needs and backgrounds. In addition, XXXXXX's Parent Outreach
Coordinator works to keep parents and guardians engaged with what XXXXXX is
doing to support the development of their youth. XXXXXX staff is working to
create more refined and tighter measures and outcomes for the coming year at
our annual Staff Retreat in mid-August. In the past, we set goals in four
categories: Academic Attainment, Positive Self-ldentity, Responsible Behavior
and Civic Engagement. The total project budget for XXXXXXX’s Elementary School
and Mentoring Programs is $337,511.




Proposal Narrative (10-20 pgs.)

* Proposed program:
* Detailed description of proposed program
* Collaboration description (if applicable)
* Detailed discussion of expected outcomes and impact

* Implementation plan

* |dentify funding area and the request amount; describe how the project
will address funding priority areas specified in the African Community

Grant.

* EXAMPLE: XXXXXXXX requests $50,000 from the Mayor's Office of
XXXXXX to support XXXXXXXX's Afterschool and Mentoring Programs
in the District of Columbia (Public Education area). We specifically ask
for funding for our DC Elementary School Program and Mentoring
Program. This project will address the focus area of Public Education by
providing academic support, enrichment activities, opportunities for
leadership development and community engagement, and culturally
sensitive resources.




Proposal Narrative (10-20 pgs.)

* Target population served: Who will the program serve?

* EXAMPLE Through this program, XXXXXXX will serve low-
income and underserved XXXXXXX youth, K-12, in the District

of Columbia.

* Need for proposed program: defining the problem and citing
relevant research, demographic information and the like to
support the argument. Describe the cultural and/or linguistic
competency and appropriateness of the project.

* Organizational capability: cultural competency; diversity of
staff; unique position to implement program and track record
of organization; how will program be documented and
monitored.




QUESTIONS?




Attachments

= Attachments A:
Certifications

= Attachments B:
Assurances

= Attachment C: Applicant
Profiles

= Attachment D:
(1)Budget Summary
(2) Budget
Description Narrative

= Attachment E:
Staffing Plan

= Attachment F: Work
Plan

= Attachment G:
Performance Plan




Attachment A: Certifications

Attachnaent A -Certifications

GOVERNMENT OF THE DISTRICT OF COLUMELA

OFFICE OF THE CHIFF FINANCIAL OFFICFR

Lethying; Debarment, Suspension and Other Respumibility Matters; aad Drug-Free
Werkylace Kequirements

Agpliemn skould chy o the myubeions cicd bokow w deomine the eocificmca % which shey
=x mquimd o aeert Applewe sheuld shm =vicw the inasucicsy fr oxsbedien meudod @
s mpuleres bekxe coplting da £ Sgraur ofds o purida coplime wib
cotifieion squiceme ondr 18 CFR Pax 69, New Romicdzns om lokkbying™ md 24 CFR
Fam 67, e vide Dk md Suipomzion Aonp Unaud, Ge vl
Roquimmeme & Deug-Fox Workpler (Gomes)” The cxtificwions shsll beoeead = 3 eoecsn)
wpocumesicn of &

1 LOBBRYING

Az equied by Scetien 1352, Tade 3t ofthe Ul Codc md soplescascd 023 CFR Pam 69, &
pemEs mezing e 3 gEt of coposhe ot ore $100,.000, mdoimal =28 CFR Pae
€, ho pplicmt amifin dum.

3l Mo Foloally sppwpcacd funds bare bom gaid os will bepail, by oroa behal ef the
usderrignad, 0 my peoca ke ndh oy or pecg o = offee o eplbyes of
=y geacy, 1Mok of Congmnz, m e cromployee efCragemy, cem copleyer efa
Mok ofCengemz in with the exbeing of my Fodeol zems, the cising &w of
my coopowRe 338 =d the = Sru - d ce
modifcxicn of my Fedoal grmt o mepamsite sgmens

t) & my figdz odiz dim folonlly sggepeecd finds hare bom paid cewall bepeid w =y
pemen fr mBucacey oo peng = = oficx ceamplys of my sgency, 3
Mebo ofCosgen, = ofioxr or anpleyes of Coagrm, cr = capkyer ofa Mk of
Coegaemn i ccooctine with iz Folanl zemt or cccpaie =g the undeoipoad dhall
woplx md submk Seodmd Foonlll, "Dickmm of lebbyisg Amtividics,” i ccmnlmos
with i imssucdurs,

€l The undmigaad shall equin: tha dic bogumge of hiz cckifceics be inchded i the owad

(2 Requiring soch emploves 1 panticipate miafacionily in 3 dmgabure amistioce or
seimbilimtion progam appscrved for such pasposes by a Federal, S, or bocal beatth,
enfoscemem, of other approprinie ageacy;

(3 Making a good faith efitws 10 camizoe omiomin 3 drog-fee workplice tirangh
implemeaation of aagagks () (1) ¢} (G (S a0d (.

8. The applicam may iment in the space peovided bedow: e sites for the parbxnmance of vk
done in connection with the spacific grasr

Place of Perfoemasme (Streat addrem, city, connty, sale, 2 wods)
Dyrog-Free Workghace

As sequired by fhe Dmg-Free Wodkplace Act of 1988, 30d implemanted 2122 CFRPan 67,
sobgan F, for gramess asdefined a1 28 CFR Pan €7: Saction 67 515 aod 67 620~

A Az 3 condition of the graat, [ cestify tat I will oot engage in the volawinl
mamofactore, dswibotion, dipeming, pomesmion, or we of a coatrolled
sobrace in conductiog amy actuity with the graot; asd

B Ifcomvicied of acsiminal drmg offense resnbiing from a viclation occaering dudng
e condoct of any gram ackvity, I will repart the comidicn, in writing, within 10
calendas days of the comiction, wor Mayar's Office on Asian and Pacific Ishindar
Affairs, 441 4nSineer, NW, 721 North, Washingion, D 20001.

As duly svhorised repreeaaive of the appfication I bembycenify tha the agplican wifl
comply with the above cesiifications.

1 Gramee Name acd Addcess: [l Amecicas [
I DC A fer School & Mocnodias Proomen - —-
2 Appfication Number 3nd Program Nams 3 Graoiee IRENendor. Numbes

I o recr of CMce on Alnce AV
of A e

- "ﬂr*hfwl
Ep R

. Sigearce 6. Date

Shyors QS om Af:ca an Adeian AZum JAA
Commumery Come FY2012

B’y OFce om Aol om Afican Afyioy OAA
Commpasury Cose FY2918




Attachment B: Assurances

[=4

=1

The applicam hessby asraes a0 cartifiss compliance with all Feden] sames, regnlations,
poficies, gmidelines, 3nd requiremants, incloding OME Circulars No. A-21. A-110, A-125. A-1R
A-37; O, 12372 and Unifoem Admigicirative Raquiranems for Grans and Cooparative
Agresment -18 CFR, Pant 66, Common Rulde, that govern the application acceptance andwme of
Fedenal fonds for this fedarath-aisted progam

Ao, the Applican asunes and canifis tat

- Ttwill compdy with afl requiremans imposed by the Fedaral-spoamring agancy

__fCORpemEn’.

Attachment B- Assurances

Ti poseesmes Jegal avthority to appiv For the grant; that a resolotion, motion or simitar
action bas beem duly adoped or pamed as anofficia] act of the applicanfs govesaing
body, anthorining e Hling of fhe agplicaion, incinding all vodesmatings and axvorances
commined thesein, anddirecing andavthossing the pemon ideatified as the official
fepresegtaive of the applicam 10 act in connection with the application and © provide
sch addiiona] inforamtion as maybe wquired

It witl comply with requiremants of the provisions of e UdformRajocation Asitmexe
and Real Property Acquisitioss Actof 19T0P L. 91-646 which providas for fairand
equita’ble weatmam of parsons diplacad 35 3 sevoh of Fedeal and Sadaraliy-avcivied
programs.

Iiwill comgply with provisioas of Fedenal aw, which fimit certain political actvities of
emplovess of Saw or boal nofl of govemmen whose principal esplovmest is in
connection with an acvily Hamsced in whole o in g by Federl graax. (3 USC 1301, o4
g}

It wi] compty writh the misinmm wage sad masinmem bopss proviions of the Fedea] Fair
Labor Suodards Act f applicable.

kwill esabizh safegnasds 1 peohibil emplovess from asing their positioas for 3 pospose
that is or gives the appeasance ofbeing motivated by a desire for privale gain for
theameives or others, panicdarly thooe with whom they have famity, bosioem, or other
teg

% witl gve the spom0ling agev of the Comprrdiier Gageal, dronghaay avthoszed
fepreveaiiive, 3coms 10 aod the sight 10 examine all raconds, books, papars, or docnments
felased v the gram.

concanning gpeaial raquiraments of Law, praram requisments, and othar adminmitive

Mayers Ofcs on Azan and 7asi®: Mamder Adupy
AATI Cemmmamewy

Grars FY201<

8. Nwil invwre that the facilities noder il owoership, Jease of soparvivionwhich shafl be
wiilised in the accomplahmest of the project a a0t limited o the Fovironmanmd
Proection Ageacy's (EPA), list of Violeing Facilifies and that it will notify the Federal
Sragir ageacyof the receipt of agy comamenication from the Dimaos of the FPA Office
of Federal Activiies indicating thata facility %0 be mved in the project & noder
coazideration for listing by the EPA

8. ewill comply with the flood émurance purchass naquiremeas of Section 100 (a)of the

| Flood Dimaster Brotection Actof 1973, Poblic Law 93-234, $7341 973, approved
Deceniber 31, 1975, Secion] 00 (a} requires, on and afler Masch 2, 1975, the parchase of
flood insaranc incommanies whese sechimuroce savailible ma condition for the
seceipiofanyFederal Rimacia] smivtaace for comtruction of acqpisitionparposes foruse
nagyarea thaitasheen ddemified by the Secoetary ofthe Degartmem of Hovsing and
Urtaa Developmeat asanaseataving special foodbamsds. The phrase“Fedaral
Finascial Ascinace™inchedes aqy form ofloas, gram, gmsasty, imorance paymant,
setae, sobsidy, dimmer asitiace Joaa of gran, or asy othes formof director indirecy
Fedesal assistance

10, &wilt assini the Federal gramor agrocy in fis compliance with Section 106 of the Masiom]
Hivtoric Preservasion /Ac of 1966 a3 ameaded (16 USC 470), Exeanive Ordar 11393, and
the Archeologial and Hinosial Presarvation Act of 1966 (16 USC 269s-1 e135q). By @
coavoliiag with the Sate Historic Presenvation Officer oa the coadea of invertigations, as
necewmasy, bo idegtify popartiesisted in or efigitde Sorinctusion in the Mationa] Regivier
of Hixloric Places tiat are subject 10 adverse effocn (see 36 CFR Pan $08.5) by the
activity, aad notifying the Fedenil sraboragancyof the exisies e of agy soch moparties,
aod by (V) complyieg with afl reqoirements esablished by the Fedal granior agrocy ©
prevention of mitigaie advese effecs wpon soch proparis.

11. It witl comply with the provisions of 28 CFR.applicatle © srants andcooparmive
agreements inchadingPast 18 Adminiirative Raview Broceduses; Pan 11, Confideatinfity
of Idemifiable Resmachand Sainical Ioforamsion; Pant 42, Mondisorimintion F.qud
Emgformes Oppormcity Policies and Procedares; Part 61, Procedors for Lpleamardiog
the Natiom] Esnviroamend Policy Act; Past 63, Floodphiio Mamgement and Wathod
Prowction Procedures; and Fedeal faws or ragulations appticaile 1o Fedeal Amiznace
Prograens.

- &will comply, and all it comtraciorns will comply, with Tile VI of the Civil Rights Actof
1964, asamended; Section 304 of tae Retubilmation Act of 1973, asamended; Tide IT,

Sobiitie A, Tide Mof for Amaricans vt Disabiiies Act(ADA (1990:ADA

Lhyors 05z am Amam and FaciSe Mamder ASury
AAR Commasery Grame 712013




Attachment B: Assurances (contd.)

Accesibilty Gaidelines for Baildings a0d Faallies, Titde ITX of the Edwation
Amendments of 1971 and the Age Divorimimsion Act of 1972

13.In the evemia Feden] or Smie comrt or Fedaral o Staw adminicirative agency aukes 2
finding of decriminaiion aflera dos procas hearing on the sxnndk of race, colog
refigion, mtiona] origin, sex, or dishility againc a saipiem of fonds, the recipiant
woill formand a copy of the finding 1o the Orffice for Civdl Righas, 1.3 Depasamem of
hoctice.

14 % will provide an Eqea] Emplovmen Cpportanity Program if required 10 maimtain
one, where the application & for $300,000 or maore

1. #will comply with the provivions of the Covta] Earriar Raxoneces Act (BL. 97-348)
datedOctober 19, 1981, (16 USC 3201 21380 ) which profibis she expanditnre of mot

16. Tt will comply with the Privacy Bade ax modified (42 CFR Sections 160 and 164}

1715l oeply =i Dex Colnmba Langmge Accem Actof 2004, DC

of
. Lawi} : de £ 1-1931 eameq )
7 L
4 F Date=




Attachment C: Applicant Profiles

Attachment C - Applicant ProGle
FYDELE Miaves™s OfGcr em Asism amd Pacific Liander Affadirs AAPT Cecvmn oty Gramnt

Apphcant Frolile

COranization™s nasme: Jap—a "X S eme L-EAT D
Address: — T T35 = onkAonem WV Vi ¢ D200
Tebohe: wrw . antead ooz
Caontact information:

Awmtbarizime {Ecex
Name and Tide: s Ngomi Mmesi, Ewecothve Direcior Telapiaoas:
(M}"I‘T—Jﬂﬁﬂ

Bemadl: saaFdc gon

Froject Dirschor
MName and Tide:

Fooading A momnt Reqgoesbed: 550 000
Total Froject Bodeet: 3337 511

MMM_ ot ket aiplicomticn, & Radet by cdrsifie o, i cveceriod 2o
) g Lo omdations a2 forske kot shea I Oyt o N
A el PY )




Attachment D: Budget

Two budget forms are provided in the application.

* Budget Summary (figures)

* Budget Description Narrative (explanation)

Requires detailed itemized cost information that shows

* Personnel: salary or hourly rate, percentage of time paid

* Direct costs: consultants, training, fringe benefits and;

* Indirect costs: printing and copying; communication; operating
expenses; equipment.

Up to 15% of the funds can be used for indirect costs such as

administrative costs: legal, accounting, liability insurance,

audits, etc.

Program funds can NOT be used:, for expenses that occurred
prior to the grant award, food, lobbying, or to replace funds
for other grant sources.




Attachment D: Budget (contd.)

Attachment D - Budget

BUDGET SUMMARY

Personnel Salary/Hourly Rate % of Time Total

Executive Director $ 90,000 10%| $ 9,000

Mentoring Program Coordinator $ 35,000 35%| $ 2,250

Elementary School ProgramManager $ 50.000 25%| $ 2,500

$16 per hour, 30 hours

Parent Outreach Coordinator per month 50% $ 2,880

Subtotal $ 36,630

Frnnge Benefits 23% of FT salaries $ 7,763
Personnel Tolal s 44 393

Non Personnel Unit Costs # of Units Total

Other Expenses - Indirect Expenses 1.25% of grant $ 5,607
Non Personnel Total $ 5,607

>

II'"I ugrdann towa

VRV I l

Attachment D - Budget

BUDGET NARRATIVE

Program Coordinhtor & Manager will facilitate and implement the DC Mentoring

Fors ! Program and DC Elementary School Program. Parent Outreach Coordinator will facilitate
all parent contact. Executive Director will oversee programming.
y ) i i i rance, 1
| Fringe Benefits Approximately 23% of salary which includes health insurance, workers comp, and

long/short-term disability.

]
Other Expenses

Indirect costs for 11.25% of grant amount, including all general and administrative costs.




Attachment E: Staff Planning

* Form provided in application

* List of staff assigned or to be hired for the
program, their positions, the percent (%)
of time on the program.

* If you will be hiring for the position, the
date that the hiring will occur.

* If a collaboration, the appropriate
corresponding staff should be noted here.




Attachment F: Work Plan

* List program objectives and related activities; timeline for

implementation and completion; responsible staff

* Use Attachment F or another format

Elementary School Program

Responsible Person

Description of Task/Activity and/or Organization Start Date Completion Date

Identify and enroll at least 75 students to the Elementary | |Elementary School

School Program Program Manager Oct 2013 Sept2014

Conduct pre-survey for students for Program Elementary School

Evaluation

purposes Program Manager Oct 2013 Nov 2013

Conduct at least one academic enrichment workshop pel]  [Elementary School

week Program Manager Oct 2013 Sept 2014

Conductatleast one cultural enrichment workshop per Elementary School

week Program Manager Oct 2013 Sept 2014

Organize at least 10 hours of community service Elementary School

activities

persemester Program Manager Oct 2013 Sept 2014

Coordinate one DC Holiday Activity to showcase Elementary School

AALEAD

students and programs Program Manager Dec 2013 Dec 2013
Elementary School

Record student attendance in ETO Program Manager Oct 2013 Sept 2014

Conduct post-survey for students for Program Evaluation

Elementary School




Attachment G: Performance Plan

* Attachment G: Performance Plan (S.M.A.R.T. measures)
* Specific: What will the goal accomplish? How and why will it be
accomplished?
* Measurable: Goal should be measurable so that you have tangible
evidence of accomplishing it.

* Achievable: Goals should push you slightly to feel challenged but be
defined enough so that you can achieve them. You must possess the
appropriate knowledge, skills, and abilities to achieve the goal.

* Results-focused: Goals should measure outcomes, not activities.

* Time-bound: Goals should be linked to a timeframe that creates a
sense of urgency. Without such tension, goal is unlikely to produce
relevant outcome.

* Using Attachment G, list the expected measures of your program
with targets by quarter, in this case it would be Fourth Quarter (Q4).

* In a narrative format, please indicate how the measurement will be
evaluated.




